
Using PDREP 
 

Create a PQDR 
 
 

Access PDREP at http://www.nslcptsmh.navsea.navy.mil/pdrep/pdrep.htm. 
 
 

 
 
 
 
 

 

Enter your PDREP User ID and 
Password 
 
Click on Login 

Click Logon to PDREP Web Application 
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Click on PDREP 

 
 
 

 

Click on Data Entry 

 
 
 

 

Click on Product Quality Deficiency Reports (PQDR) 
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Create a PQDR 
 
 

 

Click Create New PQDR 

 
 
 
 
 

 

 
This is the page on which you enter the 
PQDR Report Control Number (RCN) 

and set the Category Code 

 
1) DoDAAC - defaults to the value you provided on the PDREP User Access Form 
2) Digit Year - defaults to the current CY 
3) Serial No - enter 4 numerical digits to complete the RCN (Report Control Number) 
4) Sequence No – leave blank 
5) Status - drop-down select box.  Choose ‘AI’ for Info Only PQDRs, ‘A9’ for PQDRs 

submitted in response to a Stock Screening Message, and ‘A’ for all others 
6) Category - drop-down select box.  See the Joint Reg for proper categorization 
7) Click Create New PQDR (button on page top) 

 
Note:  Entering the NIIN on this page is optional, as you will have the opportunity to enter the 
entire NSN on the Originator Data Entry pages. 

 

Page 3 of 5 



Using PDREP 
 

Create a PQDR 
 
 

 

1) Links to complete your PQDR 

Click Upload Files 
to attach any supporting 
documentation & 
pictures you may have.  
This action may be 
done at any time during
the proce

 
ss 

2) Click Forward for Review to 
send to MMO for approval. If PQDR 
prepared by MMO, you probably will 
skip this step 

3) After completing Blocks 1 -23, click 
Forward to Screening Point to release the 
PQDR to the USMC PQDR Screening Point, 
MCLB Albany, DoDAAC M90368 
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Create a PQDR 
 
 

Forward to Screening Point: 
 

1) Select DoDAAC M90368 and QDR Section Albany e-mail 
address from drop-down select boxes 

 
 
 
 

5) Click Forward PQDR button 

 
 
 
 

User Profile – you ca
Points of Contact ad
 
Verify your personal d

Page
2) Optional - add ‘Copy to’ e-mail addressees 
   You must click Add cc: to List after entering each address
 

3) Optional - enter a message for the Screening Point 
4) Distribution Lists may be created in your 
User Profile; access to User Profile is via 
the Originator Data Entry page
 

n build Distribution Lists and a 
dress book here. 

ata under the User Account tab. 
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